CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

QUY CHE

Cung cap thong tin thugc pham vi Sé Xay dwng
(Ban hanh kém theo Quyér dinh sé 63 /OB-SXD ngay o2 thang o4 nam 2024
ciia Gidm doc Sé Xay dung)

_ CHUONGI
NHUNG QUY PINH CHUNG

Piéu 1. Thong tin dwoc tiép can

Théng tin cong dan, to chiic duoc tiep can 1a céc thong tin do So Xay
dung tao ra hoac nam gitr, tru:

- Thong tin thudc bi mat Nha nudc.

- Thong tin ma néu de tiép can s& gay nguy hai dén loi ich cua Nha
nuéc, anh huong xau dén quoc phong, an ninh quéc gia, quan hé quéc té, trat ty,
an toan xa hoi, dao dic xa hoi, stc khoe cua cong dong; gay nguy hai dén tinh
mang, cudc song hoic tai san caa ngudi khac; thong tin thuoc bi mat cong tac;
thong tin vé cudc hop nodi bo cuaco quan nha nudc; tai liéu do co quan nha
nudc soan thao cho cong viéc nodi bo.

biéu 2. Nguyén tic cung cap thong tin

1. Thong tin dugc cung cp phai chinh xac, dy du.

2. Viéc cung cip thong tin phai kip thoi, minh bach, thuan loi cho cong
dan; dung trinh ty, thu tuc theo quy dinh cua phép luat.

biéu 3. Pau méi cung cap thong tin

1. Pon vi ddu méi cung cap thong tin cua S¢ Xay dung la Van phong So.
Trong d6, Chanh Vin phong 1a ngudi 1am dau mdi cung cap thdng tin.

2. Chanh Van phong S& chiu trach nhiém chinh trong:

a) Tiép nhan, xir Iy cac yéu ciu cung cap thong tin cua cong déan; chu tri,
phéi hop v0i cac don vi ¢6 lién quan xu ly yéu cau cung cap thong tin va thuc
hién cung cap thong tin cho cong dan theo yéu cau.

b) Giai thich, huéng dan, thong bio cho cong dan thyc hién quyen tiép
can thong tin theo dung trinh ty, thu tuc; hudng dan, ho trg nguoi yéu cau xac
dinh 5 hd so, tai liéu, tén vin ban c6 chira thong tin can tim kiém dé dién day
du, chinh xac vao Phiéu yéu cau cung cap thong tin (Mau sé 0la hoic Mau
s6 01b — Nghi dinh s6 13/2018/ND-CP).

C) Tiép nhan, tra 10i hodc phdi hop v6i cac don vi lién quan tra 101 phan

anh, kién nghi, khiéu nai, td cdo cua t6 chirc, cong dan vé viéc cung cap thong
tin cia co quan minh theo quy dinh cta phap luat c¢6 lién quan; kién nghi, dé
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xuat vOi nguoi ding dau co quan vé cac van dé phat sinh trong qua trinh giai
quyét yéu cau cung cap thong tin cho cong dan.

d) Theo ddi, d6n dbc viéc giai quyét yéu cau cung cip thong tin cua cong
dan; tong hop tinh hinh, két qua cong tac cung cap thong tin thudc pham vi trach
nhi¢ém cua co quan; bao cao dinh ky va dot xudt t6i ngudi ding dau co quan
cung cip thong tin.

d) Huong dan, giai thich va gitp do nguoi khong biét chi, nguoi khuyet
tat, nguoi gap kho khan khac trong viéc dién Phleu ky Phiéu y€u cau cung cap
thong tin; truong hop nguoi yéu cau khong thé viét Phiéu yéu cau thi giup dién
Phiéu yéu cau cung cip thong tin.

CHUONG II
QUAN LY VA CUNG CAP THONG TIN

Piéu 4. Quan ly va ding tai thong tin

1. Pon vi chu tri tao ra thong tin tién hanh ra soat, kiém tra, xac dinh ndi
dung thong tin trong ho so, tai liéu thudc thong tin cong dan khong dugce ti€p
can, thong tin cong dan duogc ti€p can co dieu kién theo quy dinh tai Bi¢u 6 va
Dicu 7 Luat tiép can thong tin ndm 2016, trude khi chuyén cho Van phong Sé.

Cham nhat 02 ngay lam viéc ké tir ngay tao ra thong tin don vi chu tri tao
ra thong tin cé trach nhi¢m chuyén cac thong tin d6 vé Van phong S¢.

2. Chanh Van phong Sé chiu trach nhiém ra soat, loai bo cac ndi dung
thong tin quy dinh khoan 1 Di€u nay va tién hanh luu trit, cung cap thong tin
cho t6 chirc, cong dan khi c6 yé€u cau.

Poi V6i cac thong tin dugc Cong khai trén trang thong tin dién tu theo quy
dinh tai biu 19 Luat Tiep can théng tin. Chanh Vian phong S& ¢o trach nhiém
chuyén giao cho Ban Bién tap Website cua S¢ Xay dung trong thoi han 01 ngay
lam viéc ké tur thoi diém nhan duoc thong tin.

3. Cham nhat 02 ngay lam viéc ké tir thoi diém tiép nhan thdng tin tur
Chanh Van phong So, Ban Bién tap Website cua So Xay dung co trach nhiém
cap nhat, dang tai thong tin 1én Trang thong tin dién tu cta So. Viéc dang tai
théng tin phai dam bao vé noi dung, tinh chan thuc va thuan lgi cho t6 chuec, ca
nhan trong qué trinh truy cap.

Pi¢u 5. Cung cap thong tin theo yéu ciu

1. Thdng tin cung cap theo yéu cau la cac thong tin dugc quy dinh tai
bicu 23 Luat Tiep can thong tin
2. Chanh Van phong S¢ la nguoi chiu trach nhiém tham muu, xt ly yéu
cau cung cap thong tin cua cac to chuc, ca nhan.,
3. Trinh ty, thi tuc xir Iy yéu cau cung cap thong tin
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a) Chanh Van phong S¢ la ngudi chiu trach nhi¢ém tiép nhan yéu cau cung
cap thong tin va vao So theo ddi cung cap thong tin theo yéu cau. Néu:

- Trudng hop Phiéu yéu cau cung cap thong tin chua day du, chua rd rang
cac ndi dung quy dinh tai khoan 2 Diéu 24 cua Luat Tlep can thong tin, Chanh
Vin phong S& ¢6 trach nhiém huéng dan ngu:0’1 yéu cau b sung.

- Trudng hop thong tin duoc yéu cau khong thudce trach nhiém cung cép
cua S¢ Xay dyng thi Chanh Van phong S¢ thong bao va huéng dan ngudi yéu
cau dén co quan c6 trach nhiém cung cap thong tin.

b) Khi nhan dugc yéu cau cung cip thong tin hop 1€, Chanh Vién phong
S¢ co trach nhiém tham muu Lanh dao S¢ vé thong tin dugce cung cap. Dong
thoi, théng bao cho to chire, c4 nhan c6 yéu cau vé thoi han, dia diém, hinh thirc
cung cap thong tin.

¢) Trinh tu thu tuc cung cap thong tin duoc thuc hién theo muc 2 Chuong
IIT Luat Ti€p can thong tin.

Piéu 6. Xir Iy thong tin cong khai khong chinh xac

1. Truong hop phat hién thong tin do S¢ Xay dung tao ra va da duoc cong
khai khong chinh xac thi Chanh Van phong S¢ ¢6 trach nhiém phoi hop voi céc
don vi ¢6 lién quan g& thong tin da cong khai xuong va kip thoi bdo cao Lanh
daq S&, yéu cau don vi tao ra thong tin kip thoi dinh chinh trong thoi gian soém
nhat va thuc hién cong khai thong tin da dugc dinh chinh.

2. Truong hop phat hién thong tin do co quan khac tao ra nhung do S&
Xay dung cong khai khéng chinh xac thi Chanh Van phong S¢ ¢6 trach nhiém
kip thot dinh chinh, cong khai thong tin da dugc dinh chinh.

3. Truong hop phat hién thong tin do S& Xay dung tao ra nhung dugc co
quan khac cobng khai khong ch[nh xac thi Chanh Vian phong S¢ ¢6 trach nhiém
bdo cdo Lanh dao S& d€ yéu cau co quan da cong khai thong tin kip thoi dinh
chinh, cong khai thong tin da dugc dinh chinh.

4. Thong tin cong khai khong chinh xac bang hinh thirc nao thi phai dugc
dinh chinh bang hinh thuc do6.

CHUONG III
TO CHUC THUC HIEN

Piéu 7. T6 chirc thue hién

1. Cac phong, don vi c¢é trach nhiém chu dong cung cap thong tin cho Vin
phong S& va chiu trach nhiém vé tinh xac thyc ctia thong tin. Trong qué trinh
trién khai thuc hién, néu c6 khé khan, vuéng mac kip thoi bao cdo Lanh dao S¢ (qua
Vin phong S&) dé xem xét, giai quyét.
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2. Chanh Van phong S¢é chiu trach nhiém theo doi, don ddc viéc trién khai
thuc hién Quy ché nay. Pinh ky, dot xuat bdo cdo tinh hinh két qua trién khai
thuc hién cho Lanh dao S¢ va cac don vi ¢6 li€n quan./.
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